
TEAM LEADER PRESENT: ______________________________________________________________________________________

 A4L REPS PRESENT:  _____________________________________________________________________________________

_____________________________________________________________________________________________________________________

Agenda items: _____________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Select which Club Feature  your subcommittee is implementing, and provide an action plan on the next
page.

What is working well? _____________________________________________________________________________________________

_____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

What are the challenges? _________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Meeting finish time: _________________________________________________________________

Name of minutes scribe: ____________________________________________________________
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Subcommittee Meeting Minutes

TODAY 'S  DATE________              MEETING  START  TIME :  __________
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Club Feature Plan/Meeting Notes


